
Expo! Expo! Exhibition 
10 December 2008 

Miami Beach Convention Center 
Miami Beach, FL 

Hall B 
11:00 a.m. – 5:00 p.m. 

 
Application and Contract for Exhibition Space 

 
Please complete the 2-Page form and return it to IAEE. Page 3 is for your file. 

Administrative Contact (receives all information):______________________________________Title_________________________________ 

Administrative Contact Phone: ___________________FAX:_______________________ Email Address: ______________________________ 

SALES Contact (company contact person):___________________________________________Title_________________________________ 

SALES Contact Phone: _________________________FAX________________________Email Address: ______________________________ 

SECTION 1:  Basic Company Information – Print Information EXACTLY as it should appear in the Onsite Program and on the website. 

Company Name:  Member ID:  

Company Address:  

City:  State/Province:  Zip Code/ Postal Code:  Country:  

Phone:  Fax:  
 

E-mail: 

 

_________________________________________ 

 

Website: 

 

_____________________________________________________ 

SECTION 2:  Company Description – Print Information EXACTLY as it should appear in the Onsite Program. 

Please provide a 20-word description of your company's background or specialty.  Text in excess of 20 words will be edited. 

 

 

 

Information Submitted by:  Telephone:  

SECTION: 3  Products and Services Listing for Onsite Program and website 

Please indicate no more than 6 product(s) or services that your company provides.  Lists in excess of 6 will be edited.  

_____1.  A/V Equip./Rentals/Production 
_____2.  Advertising/Promotional Services 
_____3.  Airline 
_____4.  Association/Foundation 
_____5.  Business Services: Auditing/    
               Shipping/Financial/Accounting 
_____6.  Catering Services 
_____7.  Cleaning/Janitorial Services 
_____8.  Communication Equipment 
_____9.  Computer Rentals 
_____10. Computer Software:   
               Exhibition/Event, Floor plan Mgmt 
_____11. Consultant 
_____12. Convention Bureau 
_____13. Customs Broker 
_____14. Destination Management 
_____15. Education/Training 
_____16. Electrical Contractor 
_____17. Electronic Information Centers 
_____18. Exhibit Designer/Builder 
_____19. Facility-Arena/Auditorium/Stadium 
_____20. Facility-Convention Center 
_____21. Facility-Fairground 

_____22. Facility-Public Expo 
_____23. Facility-World Trade Center 
_____24. Floor Manager 
_____25. Florist/Plant Rental 
_____26. Freight-Air 
_____27. Freight-Common Carrier 
_____28. Freight-Van Line 
_____29. Furniture Rental/Booth Furnishings 
_____30. Graphics/Printing 
_____31. Hostesses/Modeling Services/ 
                Entertainment/Talent Service 
_____32. Hotel-Exhibit Space < 30,000 sq. ft. 
_____33. Hotel-Exhibit Space > 30,000 sq. ft. 
_____34. Housing/Travel Services 
_____35. Insurance 
_____36. International Exhibitor Services 
_____37. Internet/Web Services/Webcasting/ 
                System Design/Software 
_____38. Lead Retrieval/Management Systems 
_____39. Literature Displays/Kiosks 
_____40. Marketing Services/Research/ Traffic  
                Builders  
              

_____41. Message System 
_____42. Personnel (Temporary) 
_____43. Photography 
_____44. Plumbing Contractor 
_____45. Premiums/Promotions 
_____46. Product Locators/Message Centers 
_____47. Publications/Dailies 
_____48. Registration Services/Badging Sys. 
_____49. Registration Supplies 
_____50. Security Services 
_____51. Service Contractor-General 
_____52. Service Contractor-I&D 
_____53. Show Management 
_____54. Signage 
_____55. Special Events/Tour Operations 
_____56. Surveys/Audience Response Sys. 
_____57. Telecommunications 
_____58. Theme Park 
_____59. Translation Services 
_____60. Transportation/Shuttle Services 
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Please select 4 exhibit space choices 1)_______     2)_______     3)_______     4)_______ 
List maximum of 4 companies you DO NOT want to be near: 1)___________  2)___________  3)___________  4)___________ 
 
SECTION 4:  Fees: Exhibit Space & Additional Listing Opportunities   
Exhibit Space Includes: Pipe and Drape; ID sign; 3 “Expo Only” booth staff registrations per 100 sq ft. Each registration includes Exhibit Hall access, Opening 
General Session & Opening Reception; Exhibitor Briefing; Lead Retrieval Unit; 1 Pre-registered Attendee MAILING List; Standard Booth Cleaning (pre-
show); Waste Basket; STANDARD Online Virtual booth: includes company address & email address, 20-word description online and in the onsite program, 
listing of 6 products & services, link to company web site, one contact name w/email address and promotion of 1 product. 
Exhibit Space  

 Discount Member Rate 
IAEE Member in good standing  

(Before 1 Feb. 2008) 

Regular Member Rate 
IAEE Member in good standing  

(1 Feb. 2008 and After) 

Non-Member Rate Corner 
 
 

Totals 

100 square feet  $2,600  $2,800  $3,600  + $200 per corner  
200 square feet  $5,200  $5,600  $7,200 + $200 per corner  
300 square feet  $7,800  $8,400             $10,800 + $200 per corner  
400 square feet                  $10,400                  $11,200                $14,400  + $200 per corner  
Additional Listing Opportunities – Deadline 1 October 2008  
STANDARD booth : online virtual booth includes company address & email address, 20-word description online and in the 
onsite program, listing of 6 products & services, link to company web site, 1 contact name w/email address, promotion of 1 
product. 

$0 
(included in 
booth fee) 

$0 

PREMIUM booth:  online virtual booth includes company address & email address, 50-word description online and in the 
onsite program,  listing of 6 products & services, link to company web site, 2 contact names w/email address, promotion of 2 
products; coupon; press release; company logo online and in onsite program; list 2 special events; brochure – PDF.  
PLUS a Banner Ad in the E2 : Exhibitions & Events e-zine November Pre-show issue -OR- one Full-Page Non-Tab Ad in 
the Annual Meeting Onsite Program. 

$1000   

ULTIMATE booth: online virtual booth includes company address & email address, 100-word description online and in the 
onsite program, listing of 6 products & services, link to company web site, 4 contact names w/email address, promotion of 5 
products; coupon; press release; company logo online and in onsite program; list 4 special events; brochure – PDF; 
audio/video webcast. PLUS a Banner Ad in the E2 : Exhibitions & Events e-zine November Pre-show issue -OR- one Full-
Page Non-Tab Ad in the Annual Meeting Onsite Program. 

$1250  

50-Word description online and in the Onsite Program $150  
4-Color Logo online and in the Onsite Program $300  

50 Word description AND 4-Color Logo online and in the Onsite Program $400  
Total Exhibit Space and Listing Fees (USD)                         

50% Deposit (After 9/1/08, 100% payment required)  
SECTION 5:  Payment   

50% deposit is due with the contract if submitted on or before 1 September 2008. The remaining 50% balance is due no later than 1 September 2008.                      
100% payment is due with the contract if submitted after 1 September 2008.  

�  Check Enclosed – Check Number__________in the amount of $__________________payable to IAEE 

�  Charge $_________________ to the following credit card:   �   MasterCard       �   VISA       �   American Express       �   Discover   

Card # _____________________________________________________Expiration Date ______________________________________ 

Name on Card: ________________________________________________________Signature____________________________________________________________ 

The exhibiting company does hereby apply for the reservation of space at the 2008 Expo! Expo! Miami Beach, FL. IAEE agrees to review your Application and Contract and assign your company 
exhibit space, if available, consistent with show eligibility requirements, policies, and at the discretion of IAEE. Cancellations, in whole or in part, must be made in writing, and are subject to 
cancellation fees outlined on page three: Rules Governing Expo! Expo! Miami Beach, Fl  10 December 2008. Consent to Use of Photographic Images: Registration and attendance at or participation 
in IAEE meetings and other activities constitutes an agreement by the registrant to IAEE’s use and distribution (both now and in the future) of the registrant or attendee’s image or voice in 
photographs, videotapes, electronic reproductions, or audiotapes of such events and activities. Contract Acceptance: This Contract shall become effective when it has been submitted by the 
exhibiting company in the manner described in this section and accepted by a duly authorized representative of IAEE. To submit this Contract to IAEE, the exhibiting company must check the "I 
agree and accept these terms" box below, sign and date. By the name listed below, the individual represents and warrants that he/she is duly authorized to execute this binding contract on behalf of 
the exhibiting company. By checking the “I agree and accept these terms” box, the exhibiting company agrees to be bound by the information and terms on page three: Rules Governing Expo! Expo! 
Miami Beach, Fl  10 December 2008, the online Exhibitor Service Manual and/or any other regulations issued prior to the exhibition by IAEE. The Contract will then constitute a binding offer, which 
IAEE may accept by email, mail or fax. The exhibiting company agrees that upon acceptance of this Application and Contract by IAEE, with or without appropriate payment of the exhibition fee and  
further action by the exhibiting company, this Application and Contract shall become a legally binding irrevocable contract; enforceable against the exhibiting company in accordance with its terms.  
����  I agree and accept these terms. 
Date_______________________ 
Authorized Company Signature__________________________________      ________________________________Title________________________ 
                                                                                Print Name                                                           Signature 
Accepted by (IAEE)____________________________________________ 
�                                                 IAEE Signature 
�   
 

 
 

  

 

 

For Expo! Expo! Management Use Only: 
 
Date Received__________________ Date Assigned__________________ 

Exhibit Space(s) Assigned   __________________ 

Total Square Footage   __________________ sq. ft. 

Total Space Fee $__________________ 

Deposit Received $__________________ 

____Member Number #______________________ 

____Non-Member   

Salesperson________________________________________ 

 

Please return signed contract along with payment to: 
International Association of Exhibitions and Events (IAEE) 
Attention: Julie Anderson, CEM, CAE, Director of 
Exhibitions 
8111 LBJ Freeway, Suite 750 
Dallas, TX  75251 
PH: +1(972) 687-9206  EMAIL: janderson@iaee.com  
FAX (Main): +1(972) 458-8119  or Page  
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Rules Governing Expo! Expo! Miami Beach, FL 10 December 2008 
 
1.  Defined Terms:  The term Exhibition means Expo! Expo! 
currently scheduled to be held in Miami Beach, FL on 10 
December 2008 at the Miami Beach Convention Center. The 
Exhibition is sponsored by the International Association of 
Exhibitions & Events (IAEE), its officers, directors, agents, 
affiliates, representatives, employees,  or assigns, unless the 
context requires otherwise. The term "Exhibitor" means the 
company or person or any of its officers, directors, 
shareholders, employees, contractors, agents, or 
representatives that applied for exhibit space rental and agreed 
to enter into this contract. 
2. Contract cceptance: This Contract shall become effective 
when it has been submitted by the exhibiting company in the 
manner described on page 2 Section 5 and accepted by a duly 
authorized representative of IAEE. 
3.  Qualification of Exhibitors: IAEE reserves the right to 
determine eligibility of exhibitor for inclusion in the Exhibition 
prior to, or after, execution of the Agreement.  Products and 
services displayed must be exhibition industry related; and that 
are intended for and generally used in a manner that conform 
to State, Federal, or other applicable laws or regulations.  No 
other products can be displayed.  No exhibitor shall display any 
product or display or distribute advertisements for a product 
which infringes upon the registered trademark, copyright or 
patent of another company, as has been determined by a court 
of competent jurisdiction. Product comparisons using product 
or written materials of companies other than the contracted 
exhibitor are prohibited. 
IAEE, in its sole judgment, will determine the appropriateness 
of products exhibited, and reserves the right to prohibit display 
or advertisement of products which are in violation of these 
Exhibition Rules or do not meet the Exhibition’s objectives. 
4.  Space Assignment and Attendees: Although IAEE will 
attempt to accommodate Exhibitor requests for specific exhibit 
space, no guarantees can be made that the Exhibitor will be 
assigned the specific exhibit space requested. Exhibitor 
acknowledges that he/she is not contracting for specific exhibit 
space, but rather for the right to participate as an Exhibitor in 
Expo! Expo! 2008. IAEE makes no representations or 
warranties with respect to the demographic nature and/or 
number of exhibitors and/or attendees. The method of 
determining space assignment shall be established by IAEE 
and may be changed from time to time without notice to 
exhibitors in order to accommodate what IAEE perceives as 
the best interest of the Exhibition.  No rights or privileges are 
created for any exhibitor as a result of previous space 
assignments or years of participation in the Exhibition or other 
exhibitions produced by IAEE. 
5. Use of Space: Exhibitor shall not assign, sell its rights, 
sublet, share, or apportion the whole or any part of the space 
allotted, or have representatives, products, equipment, signs or 
printed materials from other than its own company in the said 
exhibit space without the written consent of IAEE.  Sharing of a 
10'xl0' exhibit space is permitted only by a CVB and one 
'publicly' owned facility. 
6.  Cancellation of Participation: Cancellation of all or a 
portion of any exhibit space must be in writing via certified mail 
(return receipt requested).  IAEE shall withhold 10% of total 
exhibit space fees as an administrative fee for any cancellation 
of confirmed exhibit space, on or before 30 June 2008. 
After 30 June 2008, this refund schedule will be strictly 
followed.  Written notification received: 
-1 July 2008 to 2 August 2008, Exhibitor shall be liable for 50% 
of the total exhibit space and listing fees of each space 
canceled as liquidated damages. 
-3 August 2008 to 1 September 2008, Exhibitor shall be liable 
for 75% of the total exhibit space and listing fees of each space 
canceled as liquidated damages. 
-After 1 September 2008 Exhibitor shall be liable for 100% of 
the total exhibit space and listing fees of each space canceled 
as liquidated damages.  A 100% cancellation fee will be 
charged after 1 September 2008 for any reason whatsoever. 
Refunds and liquidated damages are based on the total exhibit 
space and listing fees, and not the deposit. IAEE shall not be 
liable for interest on any amount refunded. 
7.  Downsizing by Exhibitor: An Exhibitor may be required to 
move to a new location if the Exhibitor requests a downsizing 
of space. A fee of 50% of the difference between the cost of 
the original total exhibition fee and the downsized exhibition 
fee, at the current rate, will be charged on any IAEE approved 
downsizing on or before 15 June, 2008. The fee increases to 
100% after 15 June, 2008. The above downsizing fees shall be 
in addition to the actual cost of the downsized exhibition fee.  
8. Exhibit Space Occupancy:  Any Exhibitor failing to occupy 
its assigned space one hour prior to the Exhibition’s opening, 
or who leaves his or her space unattended during the Exhibit 
hours, forfeits their rights to the space.  All exhibits must be 
open for business during the Exhibition hours. Exhibitors may 
not dismantle their display until the official closing time or until 
the Exhibition is officially closed by IAEE. 

9.  Exhibitor Breach: Cancellation of Exhibit Space:  If an 
Exhibitor fails to make required payments as described in the 
exhibit space contract, or any other material breach, IAEE may 
terminate the Exhibitor's participation in the Exhibition without 
further notice and without obligation to refund moneys 
previously paid. Exhibitors may not move-in until full payment is 
received. 
10. Cancellation of the Exhibition:  If IAEE cancels the 
Exhibition due to circumstances beyond the reasonable control 
of IAEE (such as Acts of "God," Act of War, governmental 
emergency, labor strike or unavailability of the exhibit facility), 
IAEE shall refund to each Exhibitor its exhibit space rental 
payment previously paid, minus a share of costs and expenses 
incurred in full satisfaction of all liabilities. 
11. Exhibit Design and Inclusions: Exhibitor agrees to abide 
by exhibit display and construction guidelines published by 
IAEE and included in the Exhibitor Service Manual.  All 
Exhibitors must remain within the confines of their own space, 
and no Exhibitor will be permitted to erect signs or display 
products in such a manner as to obstruct the view, occasion 
injury, or disadvantageously affect the display of other 
Exhibitors. 
12. Character of Displays; Use of Aisles and Common 
Areas:  Distribution of samples and printed matter of any kind, 
and any promotional material, is restricted to the exhibit space.  
Each Exhibitor agrees to exhibit only products which it 
represents.  All exhibits shall display products or services in a 
tasteful manner.  The aisles, passageways, and overhead 
space remain strictly under the control of IAEE and no signs, 
decorations, banners, advertising material or special exhibit will 
be permitted in the aisles.  Employees must remain within the 
exhibit space occupied by their employers.  Any and all 
advertising distribution must be made from the Exhibitor's 
exhibit space.  Stickers are prohibited in the exhibit area.  
(Handouts with gummed backing that adhere or cause 
adhesion are considered stickers.) 
13.  Listing and Promotional Materials:  By exhibiting at the 
Exhibition, Exhibitors grant IAEE a fully-paid, perpetual non-
exclusive license to use, display and reproduce the name of 
Exhibitors in any directory listing the exhibiting companies at 
the Exhibition and to use such names in promotional materials. 
IAEE shall not be liable for any errors in any listing or 
descriptions or for omitting any Exhibitor from the directory or 
other lists or materials.  Exhibitors may not use the IAEE 
corporate logo but, with permission, may use the show logos. 
14. Copyrighted Materials:  Exhibitors shall not play or permit 
the playing or performance of, or distribution of any copyrighted 
materials at the Exhibition unless it has obtained all necessary 
rights and paid all required royalties, fees or other payment. 
15.  Safety, Fire and Health:  Federal, State and City laws 
must be strictly observed.  A full listing of these fire and safety 
regulations will be found in the Exhibitor Service Manual. 
16. Sound Devices: The use of devices for mechanical 
reproduction of sound or music is permitted, but must be 
controlled.  Sound of any kind must not be projected outside of 
the exhibit booth. Exhibitors are specifically prohibited from 
employing any carnival-type attraction, animal or human, or 
from operating such noise-creating devices as bells, horns, or 
megaphones. 
17.  Contractor Services: IAEE has contracted with official 
contractors to provide both exclusive and non-exclusive 
services at Expo! Expo!  While exhibitors may utilize exhibitor-
appointed contractors (EAC) for non-exclusive services at 
Expo! Expo! within certain guidelines, exhibitors other than 
official contractors may not solicit exhibitors to provide products 
or services at Expo! Expo!  A complete listing of official 
exclusive and non-exclusive contractors and EAC guidelines is 
provided in the Exhibitor Service Manual. 
18. Exhibitor Representatives: Exhibitor reps are limited to 
personnel employed by the Exhibitor listed on the contract and 
its named participants who have been deemed appropriate and 
representative of the exhibiting company.  The purchase of 
each (10'x10') exhibit space includes three (3) Expo! Expo! 
only exhibitor representative registrations.   
19.  Care of Exhibit Facility:  Exhibitor shall promptly pay for 
any and all damage to the Exhibit Facility or associated 
facilities, booth equipment or the property of others caused by 
the Exhibitor or any of its employees, agents, contractors or 
representatives. 
20. Taxes and Licenses:  Exhibitor shall be solely responsible 
for obtaining any licenses, permits or approvals under Federal, 
State, or local law applicable to its activities at the Exhibition.  
Exhibitor shall be solely responsible for obtaining any 
necessary tax identification numbers and permits and for 
paying all taxes, license fees, use fees, or other fees, charges 
or penalties that become due to any governmental authority in 
connection with its activities at the Exhibition. It is understood 
and agreed that this Contract constitutes a non-assignable 

license and privilege only ad is not, under any circumstances, 
intended to constitute a lease or any other conveyance of real 
property a partnership, employment agreement or joint venture 
between the parties. 
21. Observance of Laws:  Exhibitor shall abide by and 
observe all Federal, State, and local laws, codes, ordinances, 
rules and regulations of the Exhibit Facility (including any union 
labor work rules).  Without limiting the forgoing, Exhibitor shall 
construct its exhibits to comply with the Americans with 
Disabilities Act. 
22. Assumption of Risks: General Liability Insurance - 
Mandatory: Expo! Expo! Each Exhibitor MUST provide a 
Certificate of Insurance evidencing Commercial General 
Liability insurance. Certificates must be sent to, and received 
by, IAEE by 1 November 2008. Not providing a Certificate of 
Insurance will exclude the exhibiting company from 
participating in Expo! Expo! Please note that Commercial 
General Liability Certificates of Insurance must show the 
following: Combined Single Limit of liability in the amounts of 
$1,000,000 per occurrence/$2,000,000 general aggregate. The 
Additional Insureds should be listed as IAEE and the Miami 
Beach Convention Center. Exhibitor expressly assumes all risk 
associated with, resulting from or arising in connection with 
Exhibitor's participation or presence at the Exhibition, including, 
without limitation, all risks of theft, loss, harm or injury to the 
person (including death), property, business or profits of 
Exhibitor, whether caused by negligence, intentional act, 
accident, Act of God or otherwise. Exhibitor has sole 
responsibility for its property or any theft, damage or other loss 
to such property (whether or not stored in any courtesy storage 
areas), including any subrogation claims by its insurer.  The 
exhibitor agrees to carry appropriate insurance to cover these 
risks. Neither IAEE nor the Miami Beach Convention Center 
accepts responsibility, nor is a bailment created, for property 
delivered by or to the Exhibitor.  Neither IAEE nor the Exhibit 
Facility, nor any of their respective officers, directors, 
shareholders, agents, employees, representatives or assigns, 
shall be liable for, and Exhibitor hereby releases all of them 
from, and covenants not to sue any of them with respect to, 
any and all risks, damages and liabilities described in this 
paragraph. 
23. Exhibitor Service Manual:  Approximately 90 days before 
the Exhibition, a link to the electronic Exhibitor Service Manual 
will be sent to the "Administrative Contact" listed on the 
contract.  The Exhibitor Service Manual will include information 
integral to your company’s participation at the Exhibition, 
including but not limited to:  additional Exhibitor Rules and 
Regulations, official contractor order forms, registration, 
shipping and drayage, utilities and building services, decorator, 
audio/visual, exhibitor display rules and move-in/move-out 
schedules, and insurance information. 
24.  Incorporation of Rules and Regulations:  Any and all 
matters pertaining to the Exhibition not specifically covered by 
this Contract and the rules and regulations as described in the 
Exhibitor Service Manual, shall be subject to determination by 
IAEE.  IAEE may adopt rules or regulations from time to time 
governing such matters, and may amend or revoke them at any 
time, upon reasonable notice to the Exhibitor. Exhibitor agrees 
that the rules as so amended from time to time with reasonable 
notice to the Exhibitor shall apply to and be binding upon 
Exhibitor; provided, however, that if for any reason IAEE is 
unable to provide reasonable notice of any such amendment to 
Exhibitor, or if Exhibitor objects to any such amendment in 
writing actually delivered to IAEE promptly, and in any case 
within three business days after being notified of any such 
amendment, then the amendment shall not apply to Exhibitor 
until such time as the notice IAEE has provided constitutes 
reasonable notice, or until Exhibitor and IAEE otherwise agree.                        
25.  Right To Offset: IAEE shall have the right to offset the 
amount of any obligation due and owing to IAEE from the 
Exhibitor whether under this agreement or any other 
agreement between IAEE and the Exhibitor. IAEE may cancel 
this contract in the event that the Exhibitor is past due on any 
amounts due to IAEE for any reason.                  
26.  Interest and Collection Fees:  Any exhibitor that does not 
meet all financial obligations when due will be responsible for 
all outstanding debts, interest at one and one-half percent 
(1.5%) per month, and any fees (including attorney’s fees 
and/or collection fees of not less than 25% of the remaining 
balance due IAEE incurs to recover the debt. There will be a 
$25 charge for all returned checks. If the above interest 
amount, attorney’s fees and/or collection fees, and returned 
check fees exceed the limits allowed by applicable laws, then 
the maximum interest and such fees as allowed by such laws 
shall be paid to IAEE by the Exhibitor. 


