Subject: Request for Approval to Attend IAEE Leadership Institute 
Dear [Supervisor’s Name],
I’d like to request your approval to attend the IAEE Leadership Institute (ILI), a dynamic professional development experience. 
The IAEE Leadership Institute’s "Journey from Self-Awareness to Team Resilience" is an immersive, science-based leadership development program that helps leaders understand how brain-based patterns influence decisions, relationships, and team culture. By deepening self-awareness and communication skills, the program equips participants to build trust, foster psychological safety, and create resilient, high-performing teams. Attending will provide me with practical tools and strategies to enhance team engagement and performance, contributing to my growth as a leader, and ultimately impacting our team’s success.
Here are five additional key reasons why I believe this is a smart investment:
· Leadership Readiness – The program focuses on developing core leadership 
competencies, preparing me to take on greater responsibility and contribute at a 
higher level.
· Strategic Perspective – I’ll gain a deeper understanding of how associations 
operate at a strategic level, which will enhance my ability to align my work with 
our organization’s mission and goals.
· Professional Development– The course offers 8.25 CEM recertification credits, which directly supports my professional development goals.
· Peer Networking– I’ll join a group of emerging leaders from across the association community, creating valuable connections and opportunities for collaboration.
· Immediate Application – The program’s content is directly relevant to our work and will help me apply new insights and tools right away.
Here is the breakdown of event costs:
Registration Fee: $______________
Hotel: $_____________
Airfare: $______________
Transportation: $______________
Other (Meals, etc.): $______________

I’m confident that participating in this course will enhance my leadership capacity and bring lasting value to our team since I’ll be able to bring back the info and lessons learned. Thank you for considering this request. I’d be happy to share more details or discuss how this aligns with our goals.
Sincerely and in gratitude,
[your name]

